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SUBJECT:
Safety procedures. 
OBJECTIVE:

§1303.74
 (a) A program must ensure children who receive transportation services are taught safe riding practices, safety procedures for boarding and leaving the vehicle and for crossing the street to and from the vehicle at stops, recognition of the danger zones around the vehicle, and emergency evacuation procedures, including participating in an emergency evacuation drill conducted on the vehicle the child will be riding.

(b) A program that provides transportation services must ensure at least two bus evacuation drills in addition to the one required under paragraph (a) of this section are conducted during the program year.

PROCEDURE:
1.
Information will be provided to parents about Transportation services by Family and Community Specialist.

2.   Parents will receive additional training support at Site Visits, Newsletters and
homework activities. 

3.    Information and training will be provided at school orientation.
4.    Bus Safety and pedestrian training for children will be integrated by teachers in the classroom lesson plan within the first 15 days of the program year and on a weekly basis for the remaining school year.
5.    Bus evacuation drills will be conducted first within 30 days of school.  The remaining will occur monthly from October to April.

6.    Documentation provided from teachers to their Head Start Manager to Head Start Transportation Manager.

MONITORING:
1.    Parents and children will demonstrate bus and pedestrian safety rules.
2.    Documentation will reflect procedure:

Boarding and Unloading

Lesson Plans

Parent Signature Forms 

Safety curriculum SAFETY SAM

3.
Children will demonstrate ability to properly evacuate the bus during a drill.  Transportation Supervisor and/or Head Start Management will observe and monitor bus evacuations. 

4.     Certificate of completion from the two week curriculum will be documented in  child's file. 

5.    Weekly lesson plans will reflect the additional training for children. Managers will review the lesson plans and provide a signature of verification.

6.     Head Start Management Team will monitor lesson plans and child’s files to ensure activities are conducted and documented. 
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